VP of Membership
Time Commitment: 

Work occurs primarily from late August through the end of October.
Estimate of hours worked entering membership forms:

aug--4hrs   
sep--10 hrs

oct--2 hrs

Description: 

· Encourages parents to join PTA.
· Utilizing Back to school/ schedule pick-up times to enroll members.
· Sending the forms home with students requesting families to join.
· Sending reminders through Enews.

· Entering the membership details into Excel sheet. 

· Collecting the membership forms and checks from front office/ PTA folder.
· Entering the checks into a check register and placing the register, with checks, in the Treasurer’s folder.
· Sending the roaster and dues to Texas PTA, with check, within the due date.
· Forming a committee to select life members for the year.

· Attend monthly Executive Board meetings and quarterly General Membership meetings.

