Marquee Chairman
Short Description: 
Coordinate with the front office and schedule volunteers to assist the staff in changing out the marquee each week.

Detailed Description: 

Time Commitment:  Limited time commitment to complete this role, approximately 4 hours in August and December. 
Current duties are:

· In August and December, contact all of the Marquee volunteers (which are provided by the VP of Volunteers) and determine their preferences for the week they will cover.  

· Create a schedule for volunteers to update the Rice School marquee.

· The marquee is updated every Monday morning at 11 AM.

· Let the Volunteers know to check-in with Ruth Ray, Rice Office Manager, to obtain the changes to the marquee (change the letters out on the marquee board).

