General Fundraising Coordinator
Short Description: 
Coordinates fundraiser. This may be one or multiple events over the school year. Works closely with vendor to advertise and promote the event. Plans dates and coordinates with webmaster to launch on website.

Time Commitment:

Can be completed from home.  Minimal amount of time, with more time spent during the announcement of the start of the yearly program.

Detailed Description: 

Current duties are:
· Research Vendor programs and present alternatives with recommendation to the Executive Board.
· Executive Board with vote on recommendation and provide budget, as needed.
· Develop the Fundraising program with the vendor and VP of Ways & Means for Rice.
· Work with the PTA Webmaster to publish an on-line payment of cards.
· Communicate the program to the PTA membership.
· Once the program is announced, continue to manage the program and on-going vendor relationship.
