BULLETIN BOARD COORDINATOR
The bulletin boards that are to be decorated are outside the teachers' classrooms in the halls.  This is to be completed twice a year (August before school starts and in January).  The front display case and one outside the cafeteria are to be rearranged or dusted twice a year too.  The volunteer will need to ask the PTA persons in charge of school supplies and spiritwear to for supplies to decorate the display case outside of the library.  Keys to access the 3 display cases are in the library workroom.  The display cases in the hall might not need to be changed, just perhaps dusted.

Volunteer should call the Rice office mgr., Ruth Ray, @ 469.752.6003, ruth.ray@pisd.edu during that first week in August that administators return to school.  When school office opens in August, call and ask Ruth to send out an email to Rice01 teachers/staff introducing the Bulletin Board Volunteer and letting them know that they need to email the volunteer at home at if they'd like to schedule a time for her decorate a bulletin board sometime during the week prior to school starting.  Ruth should instruct the teachers that they will need to have an idea of what color butcher paper they'd like for volunteer to use, have already purchased the borders the volunteer will be putting up, and set up a time to get with her to do that.  If the teacher doesn’t have borders purchased, be creative with reuse and re-purpsing, as boarders can be made out of anything such as cotton balls, old magazine paper crumpled up, etc.  
A small budget does exist and can be used to cover expenses, but try not to use it if possible. Also, Ruth should notify the teaches that if they do not provide you instructions by the Tuesday before school starts, then they will need to decorate their own bulletin boards. 
You can use the butcher paper on the racks outside the teachers' workrooms.  A teacher will say, for instance, she'd like the bulletin board outside her room decorated with blue paper, and she should provide the volunteer with a border to staple to the edge, if she wants one put up.  They might ask for a little more to be put on it, but usually do the rest themselves.  
As far as the big bulletin boards down our main hall, the volunteer should take butcher paper and cover them - feel free to be creative.  The first one down the hall by the 400 rooms usually is an info board, and she can staple up our map, bell schedule, tutoring times when we get them, etc.  The 2nd one she should cover w/butcher paper - it is the one that we use to post all of our athletic schedules for football, etc.  I should be getting those ready when I get back to school, and will print them out for her.  The 3rd bulletin board belongs to the art teacher, so we let her handle that one herself.
10-15 boards.  Some are doubly wide, so require 2 streams of paper to staple them together.  It takes about an hour to do one board.
Also, check with the Office Manager to confirm there is enough "butcher paper" to cover the boards.  Red, Yellow and Blue are the popular colors.  Also some of the teachers expected us to bring borders last year so be sure they are aware they are to buy their own.
Contact the VP of Volunteers at the beginning of August.  She will have a list of volunteer to help with decorating the boards.  Remember that there is no way a volunteer can do all bulletin boards in one day, unless they have 1 or 2 other volunteers to help them.
